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HUNTINGTON T. BLOCK INSURANCE AGENCY, INC. 

1120 20th Street, NW. 6th Floor Washington, D.C.   20036 
 

Fine Art Insurance Application for: 
MUSEUM COLLECTIONS AND TEMPORARY LOANS 

 

 Please answer all questions. If the questions do not apply, write N/A 
 
Name of Institution:         
 
Address of Institution:     ______ 
 
Mailing Address:_

     

             
 
Contact Name:_

     

_______________________________________ Best time to reach you:__

     

  
 
Telephone Number:__

     

__________________________________ Fax:_

     

  
 
Desired Coverage Effective Date:__   12:01 a.m. standard time at place of issuance  
  
Do you presently carry fine arts insurance?       Yes  No 
 
If yes, please list the insurance companies who provide your coverage:_  
 

FACILITIES INFORMATION 
 
Is your institution A.A.M. accredited?   Yes  No 
 
If no, please elaborate on staff training for packing and shipping:_

     

   
__________________________________________________________________________________________________ 
 
Construction of building:  x Fire Resistive   Masonry  Frame 
    
Date Built:_ _________________________________ Date Remodeled:_

     

    
 
Was the building designed for a museum?   Yes  No 
             
 If not, please indicate original purpose: __

     

      
Please note: A safety and security inspection may be required by the Insurance Company. 
 
 

FIRE PROTECTION INFORMATION 
 
Is the building:  Fire Proof (non-combustible construction materials) 
 Fire Resistant 
 Treated with Fire Retardants 
 
Is the building protected by a central station fire/smoke alarm system?  Yes  No 
If yes, please describe:_

     

    
Is the alarm system connected to the local fire department?  Yes  No 
Does the building have an approved sprinkler system?  Yes  No 
Are there any other approved fire suppression systems in place?  Yes  No 
If yes, please describe:__

     

     
  



SECURITY INFORMATION 
Are your premises protected by a UL approved central station burglar alarm?  Yes  No 
If yes, please describe:__

     

    
Number of guards when open?_

     

  when closed? 

     

   
 

PERMANENT COLLECTION INFORMATION 
The collection's approximate value including long term loans is:_

     

  
The amount of insurance coverage desired is:__

     

   
Is your inventory up to date?       Yes  No 
When was it last updated?_

     

     
 
Collection consists of (% of total): 
  

Painting _____% Sculpture (non-fragile) _____% Outside Sculpture _____% Tapestries, rugs, fabrics _____% Rare books/manuscripts _____% 

     

% Drawings 

     

% Prints 

     

% Sculpture 
(fragile) 

     

% 

Silver/precious 
metals 

     

% Crafts 

     

% Jewelry 

     

% Porcelain/Glass 

     

% 

Outside 
Sculpture 

     

% Antique 
Furniture 

     

% Other  

     

% Photographs 

     

% 

     
Please attach a list of the top ten highest valued items in your collection including current value & date of last appraisal. 
 

TEMPORARY LOANS INFORMATION 
Premises limit:_

     

___________________________  International limit:_

     

  
Transit limit:__ 

     

  Any other location US & Canada limit:_

     

  
Describe any unique or special requirements:_

     

   
    
 

Shipping 
 

Who is responsible for packing and shipping? ___________________________________________________________ 
Maximum value in any one shipment __________________________________________________________________ 
List shippers/transporters used (including Federal Express, UPS, US Mail) _____________________________________ 
________________________________________________________________________________________________ 
 
Please attach an exhibition schedule for the upcoming year. 
 

INSURANCE COVERAGES DESIRED 
Combined permanent collection & temporary loans premises limit: 
Premises limit:         
Other location limit_______________________Transit limit ______________________________________________ 
International transportation & exhibition limit:_

     

   
Deductible amount (Applies only to owned objects)   $500   $1,000   $2,500   $5,000   Other: 

     

  
 

LOSS INFORMATION  
Briefly describe all losses within the last five (5) years. Include dates of loss if available. This listing should include losses 
insured or uninsured: 
_

     

                
                
                
                
 
 
 
Signed By:_____________________________________ Title:______________________________Date:______________ 



 
HUNTINGTON T. BLOCK  

INSURANCE AGENCY, INC. 

 

1120 20th Street, NW, Suite 600, Washington, D.C. 20036-3406 
Toll Free: (800) 424-8830; Fax (202) 331-8409 

Offices in: Washington, DC, San Francisco & New York 
Page 1 of 4,  2007 

An Company 
WWW.HUNTINGTONTBLOCK.COM

COMMERCIAL INSURANCE APPLICATION 

PROPOSED EFFECTIVE DATE:    

GENERAL INFORMATION 
 
Business Name:             

Mailing Address:             

City:        State:    Zip:     

Contact’s Name:       FEIN#:      

Phone Number:       Fax:       

E-Mail Address:       Web Site:      

Years in Business:    Years Experience:      Entity:   Individual   Partnership    Corporation  

     Other        

Description of business/operations (Include Brochures):       

              

Annual Revenue (Gross): $      Museum   Art Gallery   Conservator  

 Art Dealer  Wholesale   Retail 

 Other (describe):      

Liability Limit Requested:  $1,000,000/$2,000,000   $2,000,000/$4,000,000 

LOCATION INFORMATION 
(Complete For Each Location) 

Location 1 (If different from mailing):           
City:      State:    Zip:     

Interest of Insured:  Owner/Occupant      Lessor  Tenant 

Building Construction:   Frame  Joisted Masonry   Masonry Non-Combustible 

    Non-Combustible  Fire Resistive 

Building Age*:   Number of Stories:  Total Area (SF):      Sprinklers:  Yes  No 

*If Building over 30 years, date and extent of renovation or upgrades for: Wiring:      

Plumbing:    Heating:    Roof:      

Square Foot Occupied:     Occupancy:  Retail   Wholesale   Storage     Office 

 Other Occupancies:        

Building Limit: $      Contents Limit (Excluding Fine Art) $     

Business Income/Extra Expense: $     Rental Income: $    

Computer Hardware: $  Software: $   Accounts Receivable: $   



 
HUNTINGTON T. BLOCK  

INSURANCE AGENCY, INC. 

 

1120 20th Street, NW, Suite 600, Washington, D.C. 20036-3406 
Toll Free: (800) 424-8830; Fax (202) 331-8409 

Offices in: Washington, DC, San Francisco & New York 
Page 2 of 4,  2007 

An Company 
WWW.HUNTINGTONTBLOCK.COM

Mortgage Company/Landlord/Loss Payee (Name & Address), include item for reference/Loan or Account #: 

             

              

Certificate Holders/ Additional Insureds (Name & Address) Include project or reason:    

             

              

Safe on Premises?  Yes    No  Exterior Doors with Deadbolts?  Yes   No 

Frequency of Bank Deposits:      

Exterior Lighting:   Front  Back  Wire Mesh or Bars:  Doors   Windows 

Security Guards?  Yes   No  Alarms:   Fire   Burglary 

Type:     UL Central Station  Line Security      Police Department Connection 

UL Local Monitoring Company:        

UL Certificate Number:      Expiration Date:     
 
 
Location 2:              

City:      State:    Zip:     

Interest of Insured:  Owner/Occupant      Lessor  Tenant 

Building Construction:   Frame  Joisted Masonry   Masonry Non-Combustible 

    Non-Combustible  Fire Resistive 

Building Age*:   Number of Stories:  Total Area (SF):      Sprinklers:  Yes  No 

*If Building over 30 years, date and extent of renovation or upgrades for: Wiring:      

Plumbing:    Heating:    Roof:      

Square Foot Occupied:     Occupancy:  Retail   Wholesale   Storage     Office 

 Other Occupancies:        

Building Limit: $      Contents Limit (Excluding Fine Art) $     

Business Income/Extra Expense: $     Rental Income: $    

Computer Hardware: $  Software: $   Accounts Receivable: $   

Mortgage Company/Landlord/Loss Payee (Name & Address), include item for reference/Loan or Account #: 

             

              

Certificate Holders/ Additional Insureds (Name & Address) Include project or reason:    
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Safe on Premises?  Yes    No  Exterior Doors with Deadbolts?  Yes   No 

Frequency of Bank Deposits:      

Exterior Lighting:   Front  Back  Wire Mesh or Bars:  Doors   Windows 

Security Guards?  Yes   No  Alarms:   Fire   Burglary 

Type:     UL Central Station  Line Security      Police Department Connection 

UL Local Monitoring Company:        

UL Certificate Number:      Expiration Date:     
 
 
Location 3:              

City:      State:    Zip:     

Interest of Insured:  Owner/Occupant      Lessor  Tenant 

Building Construction:   Frame  Joisted Masonry   Masonry Non-Combustible 

    Non-Combustible  Fire Resistive 

Building Age*:   Number of Stories:  Total Area (SF):      Sprinklers:  Yes  No 

*If Building over 30 years, date and extent of renovation or upgrades for: Wiring:      

Plumbing:    Heating:    Roof:      

Square Foot Occupied:     Occupancy:  Retail   Wholesale   Storage     Office 

 Other Occupancies:        

Building Limit: $      Contents Limit (Excluding Fine Art) $     

Business Income/Extra Expense: $     Rental Income: $    

Computer Hardware: $  Software: $   Accounts Receivable: $   

Mortgage Company/Landlord/Loss Payee (Name & Address), include item for reference/Loan or Account #: 

              

Certificate Holders/ Additional Insureds (Name & Address) Include project or reason:    

             

              

Safe on Premises?  Yes    No  Exterior Doors with Deadbolts?  Yes   No 

Frequency of Bank Deposits:      

Exterior Lighting:   Front  Back  Wire Mesh or Bars:  Doors   Windows 

Security Guards?  Yes   No  Alarms:   Fire   Burglary 

Type:     UL Central Station  Line Security      Police Department Connection Open/Closed 

UL Local Monitoring Company:        

UL Certificate Number:      Expiration Date:     
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WORKERS’ COMPENSATION 
Required by State Law if you have Employees (Complete for each classification of duties) 

Classification  # of Employees  Annual Remuneration 
Art/Retail     
Art/Wholesale     
Clerical/Office     
Outside Sales     
Museum Professionals     
Museum/Others (security)     
Other:      
Officers (if Corporation)     

 

UMBRELLA LIABILITY 
Umbrella Liability Option (Limits available up to $10,000,000):  $1,000,000 $2,000,000  

 $5,000,000 Other:    

OTHER GENERAL INFORMATION 
Current Insurance: (If no insurance is in force, please explain and detail any possible losses or claims that 
might have been covered under a policy. If there has been no such losses, please state “No Known Losses.”  
Should be on letterhead and signed by owner/officer.) 

Type of Policy  Insurance Company  Policy Number  Expiration Date  Premium 
Package/BOP         
Fine Arts         
Worker’s Comp.         
Umbrella         
Automobile*         
*Automobiles – For owned autos, please ask for separate application. 
 

Loss History: (Attach Loss History from prior carrier, if available, or use separate sheet for loss details.) 

Date of Loss  Type of Loss/Description  Amount Paid  Open/Closed
       
       
       
       

 
New York Fraud Statement 
ANY PERSON WHO KNOWINGLY AND WITH INTENT TO DEFRAUD ANY INSURANCE COMPANY OR 
OTHER PERSON, FILES AN APPLICATION FOR INSURANCE CONTAINING ANY FALSE 
INFORMATION, OR CONCEALS FOR THE PURPOSE OF MISLEADING, INFORMATION CONCERNING 
ANY FACT MATERIAL THERETO, COMMITS A FRADULENT INSURANCE ACT, WHICH IS A CRIME. 
 
 
Applicant’s Signature:  Title:  Date:     



Emergency
Preparedness

Tips & Planning for
Museum & Library Collections

& Institutional Treasures

A M E R I C A N
INSTITUTE FOR

CONSERVATION
OF HISTORIC AND

ARTISTIC WORKS

• Plan Ahead

• Incorporate Preservation Planning

• Be Prepared When Disaster Strikes!

Insurance Contact
________________________________
________________________________
________________________________
________________________________
________________________________
________________________________

Policy Numbers
________________________________
________________________________
________________________________
________________________________
________________________________
________________________________

Keep these numbers in a convenient location.

About Huntington T. Block

We at Huntington T. Block Insurance Agency are 
prepared to be of immediate assistance should 
you experience any loss or damage to your 
institution. HTB’s dedicated claims personnel 
respond to policy holders with competent, 
professional and comprehensive claims services. 
Visit the document library on our website 
www.huntingtonblock.com for more disaster 
preparedness and safety tips.

About the American Institute for 
Conservation (AIC) and its Foundation

As the national membership organization 
supporting conservation professionals, AIC 
advances the practice and promotes the impor-
tance of the preservation of cultural material as 
a means toward a deeper understanding of our 
shared humanity. AIC’s Foundation supports 
conservation education, research, and outreach 
activities that increase understanding of our 
global cultural heritage. Learn more at 
www.conservation-us.org.



Plan Ahead!

Consult with a Conservation Professional. AIC can assist 
you in finding a conservator near you.  Conservators 
will answer your collections care questions, help you 
develop a preventive conservation plan and set 
priorities, and train your staff and volunteers in collec-
tion care and storage methods—in addition to treating 
damaged collection items.

•      Find a Conservator:  
       www.conservation-us.org/findaconservator 

•      Eight Questions to Ask a Conservator: 
       http://www.conservation-us.org/about-
       conservation/how-to-choose

•      AIC information line:  202.452.9545

Apply for a Conservation Assessment 
Program (CAP)

CAP, funded by the Institute of Museum and Library 
Services, provides a general conservation assessment 
of your museum's collection, environmental conditions, 
and site.

•      www.heritagepreservation.org/cap/

Prepare an Emergency Plan

An emergency plan provides guidance to suppliers and 
expert assistance, in addition to a plan for action. 

•      http://cool.conservation-us.org/bytopic/
       disasters/plans/ 

•      dPlan, an online disaster planning template   
       prepared by the Northeast Document Conservation   
       Center (NEDCC) and the Massachusetts Board of   
       Library Commissioners:  www.dplan.org/
 

Incorporate Preservation Planning

Advanced planning and prioritization will keep you
prepared. Familiarize yourself with methods of
preventing emergencies from happening, as well as
healthy environments for works of art.

•      Preventive Care information is at :
       http://www.conservation-wiki.com/w/index.php
       ?title=Preventive_Care

•      NEDCC:
       http://www.nedcc.org/resources/leaflets.list.php

•      Read the emergency prep procedures at :
       http://www.archives.gov/preservation/
       emergency-prep/disaster-prep-procedures.html

Be Prepared When Disaster Strikes!

Keep the AIC Collections Emergency Response Team 
Number Handy. Volunteer AIC-CERT members respond 
to the needs of cultural institutions during emergencies 
and disasters through coordinated efforts with first 
responders, state agencies, vendors, and the public—at 
no cost to the institution.

•      Call the AIC-CERT hotline for 24-hour assistance:   
       202.661.8068
 
  

Be Ready to Respond Safely and E�ciently 
in the Event of an Emergency

•      Be familiar with “Emergency! If You’re First . . .” and  
       adapt it to your circumstances: 
       http://www.conservation-us.org/publications-
       resources/disaster-response-recovery/guides-and-
       information/if-you're-first

•      http://cool.conservation-us.org/bytopic/disasters/
 
•      http://www.archives.gov/preservation/
       emergency-prep/disaster-prep-procedures.html 

Learn More about Disaster Response and 
Recovery

Visit some online resources for more information 
about disaster response and recovery.

•      www.conservation-us.org/disaster 

•      http://www.heritagepreservation.org/
       PROGRAMS/TASKFER.HTM 

•      http://www.nedcc.org/free-resources/
       preservation-leaflets/3.-emergency-management
       /3.5-emergency-management-bibliography
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As mentioned in the webinar: 
 
Arts and Artifacts Indemnity Program: International Indemnity  
https://www.arts.gov/artistic-fields/museums/arts-and-artifacts-indemnity-program-
international-indemnity  
 
The National Endowment for the Arts administers the U.S. Government's Arts and 
Artifacts Indemnity Program on behalf of the Federal Council on the Arts and the 
Humanities (Federal Council). The Indemnity Program was created by Congress in 1975 
for the purpose of minimizing the costs of insuring international exhibitions. In 2007 
Congress expanded eligibility under the Program to include coverage for works of art 
owned by U.S. entities while on exhibition in the United States. - See more at: 
https://www.arts.gov/artistic-fields/museums/arts-and-artifacts-indemnity-program-
international-indemnity#sthash.lUDOIWp7.dpuf 
 
Patricia Loiko  
Indemnity Administrator National Endowment for the Arts  
Washington, D.C. 20506  
telephone: 202-682-5541  
fax: 202-682-5721  
e-mail: loikop@arts.gov 
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